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1. How to get started?

AN

CWI1T5385 - 3. Aske testing 27.08.2015 Contract negotiation: Megotiate Contract with Supplier
Task title: Megoetiate Contract with Supplier
Task description:

Please use the link to respond to our contract
a5 been submitted for review.

This email is being sent to you because you are a reviewer of a documen

This email eriginated from the Ariba system us rla and was originally sent to: Aske lorenzen@gmail.com

System Referencef Click Here o access the system.

3 @ 2016 Arla Foods amba. All rights reserved.

FIRST, GET INVITED

As an invitation to participate in the planned
contract negotiation, you will receive an e-mail
from SAP Ariba.

SECOND, ENTER ARIBA

* use the hyperlink from the invitation letter to get
access to the contract negotiation page in SAP Ariba

OR

* loginto your Ariba account and find the specific
negotiation task under the ‘Contracts’ section

Having logged in, you will land on the Main Page.
NOW, YOU CAN...

* see the contract documents

* accept a proposal

* make a counter proposal

» see the message/task history between Arla and you

LArla



2. How to review and accept or reject the contract?

e Click on the document link

Negotiation Task . . , .
e ] e Click ‘Download’ to save and review the

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Motification of new comments is controlled in the Advanced Task More d OCU m ents
Aske Test Negotiation Negotiate Contract with Supplier
ey o
| G If you agree to the contract document as it is,
TSK45857209 Negotiate Contract with Supplier Round 2: Awaiting Response(s) (i)

1. keepthe documents as they are

Toe cantract documents are received from the folder Gantract document in tne documant tab 2. click on ‘Accept Proposal’ and wait for a new
page to load

3. leave acomment to your contact person
Aske Lorenzen . . ¢ )
sa One or more documents have been submitted for your review. You have the (O pt' ona l) a nd Cl' Ck O K

following opticns:
[Contract Documents (Read Only) gop
« View the documentis) on the left

6 V' You will then have accepted the proposal.

o _ « To propose document changes, edit and save the documentis) locally. Add it as
A) Purchase contract A Goods. Version 2.0 v an attachment when you submit your Counter Proposal or Review.

Emﬂ ssosiated companies vers. 20 EErer— Q Q If you want to reject the contract as it is,

Download ation

fwhppendix 3 - Operational Agreement - PRODUCT RELATED - vers 1.3.2 . e 1. Edit the downloaded documents

2. save the modified version locally on your
computer

3. click ‘Create Counter Proposal’ and wait for a
new page to load (see the next slide)
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3. How to make a counter proposal?

Ariba Contract Management Help Cnter %

< Go back to Arla Dashboard Desktop File Sync Once you C“Ck ‘Create Counter PrOposa l, after
Gounter Proposal &ﬂ having reviewed the documents, you will find
= e yourself on the ‘Counter Proposal’ page.

Enter a comment message and, if necessary, set the Access Control for this comment. You can also add decument attachments to suppert your comment. Te add a decumen

Message e W[ o =
o To propose changes to the current documentation,
0 write a message to your contact person in Arla (optional)
e upload your counter proposal file as a Contract Document
s Contral- | | sl @
e I You only need to upload the documents in
3 ot oot which you have made changes to the original
; (A) Purch 7 DrlmatAG ds, Vi .zu” e Z:DDSE:E :D:: c:os proposal.
% Appendix 2 - Specification Choose File | No file chosen
£% Appendix 3 - Operational Agreement - PRODUCT RELATED - vers 1.3.2 Choose File | No file chosen ) ! Remember to ma ke the new docu ment ﬁles

match with the previous ones.
e When the counter proposal is uploaded, click ‘OK’.

Additional Attachments

Vv You will then have submitted a counter proposal.
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Thank you for partmpatmg'

See more information about Procurement in Arla at



http://www.arla.com/procurement

