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Need support on
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1. The CIF template

The e-Catalogue CIF template distinguishes between mandatory and optional fields, highlighting

red fields as mandatory and fields as optional.
N Filename: O:\1B Procurement Senices\P Ariba catalogues\ARLA CIF GENERATOR TEMPLATES DONE'\company name_Arla_country code cif
'é?;%rgg’:r UNSPSC + M

CURRENCY: EUR

SUPPLIERID_DOMAIN: NetworkiD

Supplier URL URL mmnm

12345 678910 IDGOT6450049X [Excel 2013 for Dummies Quick Reference Book 55101509 1999] EA 5 |IDG Books Worldwide |http://www.idg comV2772967 en_US usq
| I

ENDOFDATA

When filling out the template:
» do not wrap text (alt+enter) in any of the fields!
* do not delete or add columns to the CIF file!
* do not delete the DATA or ENDOFDATA text!

| Please remember to remove added colours and other comments before uploading
your CIF template. Otherwise, the template will be rejected when sent for approval.

3 @ 2016 ArlaFoods amba. All rights reserved. @



2. How to download the CIF template?

Account Settings ?

1 prefer to receive relationship requests as follows:

@ Automatically accept all relatonship requests
Manually review all relationship requests

Update

Pending

No items

Approve Reject

Current
EA Buyer 03 et i 9 Apr 2012

Default

Save

Actons v

Close

Testing

All suppliers transacting through the Ariba Supplier Network using one of ¢
* XML Transactions

- EDI Transactions

« PO Flip

Testing will take place beginning of September 2011

Catalogs
CIF templatg: Ciftemplate

Recorded Wi < ). Recorded CIF webinar francais
Presentation CIF (Francais): Presentation CIF

Presentation PunchOut (Francais): Presentation PunchOQut cataloques (Frar

Recorded webinar PunchOut (Francais) : Recorded Punch-out francais
Presentation PunchOut (English) : PunchOut (angiais
Recorder webinar PunchOut (English) : PunchOut (English)

LHINSDE™ Cadae NQ NS « iucper dare ng (aninealant ECCMA 13 )

4 @ 2016 Arla Foods amba. All rights reserved.

After logging in to your SAP Ariba account, you
must enter the Supplier Information Portal.

To find the Supplier Information Portal:

Log in and find the ‘Account Settings’.

When in Account Settings, choose the ‘Customer
Relationship’ from the top menu.

Click on ‘Supplier Information Portal’ under the ‘Current’
section.

Having entered the Supplier Information Portal, click on
the link for the CIF template under the ‘Catalogs’ section .

® 6 © 00

Save the Excel file on your computer as a local file for
modifications.
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3. How to fill out the CIF template?

Filename: e 0:1B Procurement Senices\P Ariba catalogues\ARLA CIF GENERATOR TEMPLATES DONE \company name_Ara_country code cif

Al
! GenerateCd
CODEFORMAT: UNSPSC N

CURRENCY: EUR

Manufacturer] Market Part
Mandiacturer Name | Suppler URL a “"'"nm

IDG Books Worldwde |http /www idg com/2772967 en US | USO

o

12345 678910 IDG076450049X |Excel 2013 for Dummies Quick Reference Book 55101509 1999 EA
|

|Euoormm

As a supplier, you need to fill out all mandatory
fields for each item you want displayed in the

e-Catalogue. ! If you need further explanation for the fields

o Every time you want to add an item, you need to add a in the CIF template, find the field description
New row. . . .
guide from the Guide Portal on our website.

Fill out all mandatory fields for this specific item.
Fill out fields, if this data is available for you.

When you have entered all data into the template,
click on the ‘GenerateCIF’ button.

Save the modified CIF template on your computer.
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https://www.arla.com/globalassets/arla-global/procurement/guide-portal/supplierguide_ecatalogue_fielddescriptions.pdf

4. How to upload the CIF template for e-Catalogue creation?

GO TO MY: LEADS PROPOSALS CONTRACTS ‘ORDERS & INVOICES EA Test Supplierd ¥ Feadback Help *

o First, log in to your Ariba account.

NETWORK _ EA Test Supplier 4 ... ¥

ARIB A EA99009097581-T, Basic Package

Home Inbox Outbox

@ Once you are logged in, choose ‘Catalogs’ from the top

Catalogs menu.
Manage catalogs for vour customers using the catalog dashboard. Catalog files must be CIF, c¥ML, or Excel files (.cif, .xml, .xls or .zip). The Excel ¥
0 9 Now, you should have the opportunity to click on a
Customer Name * Catalog Name Version File Name Type Size \Visibility Created By  Date Created Status Date Status Received ‘C reate Sta n d a rd, b utto n.
[CreateStandard] !Create Punchout Only] [Refr?.-;h] e Next, fill. Out Some standard information about the

e-Catalogue you are about to create.

I The e-Catalogue must be named based on the

standard ‘Suppliername_ARLA_CountryCode’
it ot o e e . o o sear e e e, A ey s e e where CountryCode represents the country where
T — the e-catalogue will be active

= Cisbal osg Fimrmen: Sappdier SELE Coardresrol

Crasisd Byv: Clean Aviarsiar k rs ) ) [} )
o Gk, Pty 57 054 17 B GHTo 0500 — Under ‘Description’, you are expected to briefly
) | describe the content of your e-Catalogue.
The makmum namber of dharasers akowed i 2100, nduding s520e. e 6 When finished, click ‘Next’ and continue with publishing
L I — the catalogue.

W e

(Dabecn | [ 22
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5. How to upload and publish the CIF template for
e-Catalogue creation?

Having filled out the standard information about

(@) nesin Chacse the catalog fil= for upload. Catalog fil=s must be CIF, XML, or Excel files {_of, xml, xls or zip).To download the . ¢ your fO I’thComing e'Cata lOgue, you are nOW
expected to attach the CIF template that the
e-Catalogue will be based on.

IEI Subscriptions upload Your Catalog File

|§| Content

| Aftmr you cick Validate and Publish, do not use your Web browser until yof==r——m—_ll =0 uploading. Largs catalogs can take=

gaveral minutas to upload.

a Click on ‘Browse’ to find the CIF template you have
Manage content for your catalogs. Download and edit these catalog files, downloaded, mOdiﬁed and Saved tO your Computer.

Template File
: @ Be sure to find the most recent version of the CIF
template and attach it as your e-Catalogue file.

e When the attachment has been uploaded, click on

CIF 3.0 Services Example

Clbare ‘Validate and Publish’.

Motes:
1. The maximum recommended upload file size iz LOMB, Your browser might time out for larger files, The maximum size of catalogs in
Ewcel format, aither compressed with a zip utlity or uncompressed, s 1ME.

2. Use a zip utility to compress any catalog file in CIF or -:)(F;dL format larger than 10MB before upleading it. Zipped files must have ! T h e va lid atio n p rocess ca n ta ke Seve ra l

2 .ZIP file extension. To downlzad a free trial version of WinZip, o to hitp://ww, winzip.com.
3. For Impan=se cetalogs, Shift_11S =ncoding does not include some extended Japenese characters. To meke the greetest number of

types of characters available, uss UTF-5 or M5832 encoding, minutes depending On the Size Of the
updated CIF file.

It is possible to upload other e-Catalogues while
SAP Ariba is validating the previous ones.
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6. How to correct errors in your e-Catalogue?

' _ ° °
- The e-Catalogue cannot be validated if The field ‘Status’ shows if any errors have been

any errors have been detected by either detected, which are then highlighted in red.

SAP Ariba or by Arla Foods. To review and correct the errors for publishing:

0 Click on the red link to see details about the error.

Download the most recent version of the CIF
template (see Slide nr 4).

lllllll

mmmmmm

correct the error(s) and save the file once again for
uploading.

Sussenan
vate & Mov 2011
Sussenan
ate N
sssssss

Sussrnan

e e T e ® Go to the CIF template saved in your computer

Without creating a new version, change the
current CIF template with the new, corrected one.

! Find our ‘How to update an e-Catalogue?’ guide from our Guide Portal at
www.arla.com/procurement/supplier-information/guide-portal
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http://www.arla.com/procurement/supplier-information/guide-portal

Thank you for partmpatmg'

See more information about Procurement in Arla at



http://www.arla.com/procurement

